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1. OBIIHME MOJIOXEHHSA

1.1. HacTosmuii pernamMeHT ompenenser YyclOBHA o TpaBHjia BeAeHHA
SJICKTPOHHOTO  KJIACCHOTO  JXYpHalla B MYHMIMOAJIGHOM  OIOMKETHOM
obueobpasoparensHoM yupexaeHnu «OcHoBHAs o6meo6pasosaTensHan mxoma Nesy
ATIEKCEeBCKOTO TOPOJICKOr0 OKpyra (Iajee — IKONMA), KOHTPONA 32 BeneHHEM
SNICKTPOHHOIO KIIACCHOro 3KypHana, Npoueayps! obecneyeHHs AOCTOBEPHOCTH
BBOJHMMBIX B 37IEKTPOHHOM K/IaCCHOM JKypHaJle JaHHBIX, HAAEXKHOCTH HX XpaHeHHS
KOHTPOJIA 3@ COOTBETCTBHEM 3IEKTPOHHOIO KIACCHOTO XypHaua TpeGoBaHMAM K
JOKyMeHTOO0OpOTY, BKJIIOYad CO3JaHHE pe3epBHBIX KOIHIA, TBEPIBIX KOMHHA (Ha
OyMaXKHOM HOCHTENE) H fIp.

1.2. B cooTBeTCTBMH C AEHCTBYIONIHM 3aKOHONATENHCTBOM IIKONA BIIpaBe
CaMOCTOATENIBHO BRIOHPaTh HOPMEL yueTa BEINOIHEHUS y4eGHOI nporpaMMsil.

1.3. OTBETCTBEHHOCTE 33 COOTBETCTBHE pE3YJNBTATOB yyeTa AeHCTBYIOLHM
HOpMaMm H, B YacTHOCTH, HAcTOALUEMY PErJaMEeHTY W JIOKANBHBEIM aKTaM, HEeceT
JUPEKTOP UIKOJEI.

1.4. OTBETCTBEHHOCTh 32 COOTBETCTBHE NAHHBIX y4eTa (akTaMm peain3auyu
y4eOHOro npouecca JIeXHT Ha JUPEKTOPE MIKOJIEL.

1.5. Ilpm BemeHuH ydera HeoOXOmMMO, OBECNeYuTs COBIIOLEHHe
3aKOHOAATE/BCTBA O NEePCOHANBHBIX NaHHBIX.

2. OBLIME ITPABAJIA BEAEHHS YYETA

2.1. BHecenne wHGOpPMAUWH © 3aHATHH U 06 OTCYTCTBYIOIIMX OOMKHBEI
NPOU3BOJUTECA 110 HaKTY B A€HB €ro NpoBeieHus. EcnH 3aHATHE NMPOBOAMIOCH BMECTO
OCHOBHOTO Y4HTe/iA, (PAKT 3aMeHBI OJIKEH OTPAXKATECA B MOMEHT BHECEHHA YYETHOI
3aIIHCH,

2.2. BHeceHWe B KypHan HMHPOPMAUMH O NOMAIUIHEM 3a/laHUM TOJDKHO
MpOM3BOAHTEEA B I€Hb NPOBEAEHUA 3aHATHA. JloMalllHee 3anaHKe crelyeT BHOCHTD B
KypHall HE TMO3JHee 4YeM 4Yepe3 ] 4Yac MOCNe OKOHYAHMA BCeX 3aHATHH NaHHBIX
obyuaromuxcs.

2.3. PexoMmennyercs 3apaHee pa3sMemlaTh 3ajaHuf, 4TO6HI y ofyqaromuxcs



OBLIa BO3MOKHOCTB 3a61aroBpeMeHHO IIaHKPOBATh CBOE BPEMS.

2.4. Pesynsrarsl OLEHHBAHMA BBITIOJIHEHHBIX OGYYaOLIMMHUCA paboT JOJKHB
BBICTABNIATECA He Mo3fHee | Helenu co AHA WX MPOBENEHHS B COOTBETCTBHH C
NPUHATEIMH B ILKOJIE NPaBHJIaMH OLIEHKH paborT.

2.5. ApXHMBHOE XpaHEHHe YYeTHbIX JaHHBIX OJDKHO npeaycMaTpHBaTh
KOHTPOJb 338 HX LEJOCTHOCTBIO M JOCTOBEPHOCTBID HA MPOTHKEHHH BCETO
HeoOXOAMMOro CpoKa, HapUMeEP, C MOMOMLIBIO SNEKTPOHHOH MOAIMCH.

2.6. DNeKTPOHHOE XPaHEHHE apXHBHBIX JAHHBIX JOIKHO OCYLIECTBIATHCA
MHHHMaJIbHO Ha IBYX HOCHTENISAX H XPAHHTBCA B PasHbIX MOMELeHHSX,

3. YCJIOBHA COBMEIEHHOI'O XPAHEHHS JAHHBIX
B 3JIEKTPOHHOM BHJE H HA BYMAJXKHBIX HOCHTEJISIX

3.1. B cnyyae HeoGXOOMMOCTH HCIIONB30BAHHMA JAHHBIX 3EKTPOHHOTO
KJIaCCHOTO JKYpHaJla M3 3JeKTPOHHOH (opMbl B KayecTBE MEYaTHOrO IOKYMEHTa
HHQOpMalHs BHIBOJMTCA Ha MeYaTh M 3aBEPAETCS B YCTAHOBIEHHOM nopsaxe.
ApXMBHOE XpaHEHME YYEeTHBIX JaHHBIX HA OYMaKHBIX HOCHTENSX IOJIKHO
OCYIIECTBIATECA B  COOTBETCTBHM C  JEHCTBYIOIIHM  AJIMMHHCTPATHBHBIM
permameHToM PocoGpHazsopa, yTeepskaeHHbIM npukasom Muxo6pHayku Poceun ot
21 auBapsa 2009 r. Ne 9,

3.2. CpopHas BeNOMOCTH WTOTOBOI YCNEUMIHOCTH Kijacca 3a y4eOHbIil rop
BBIBOAHTCA H3 CHCTEMBI y4eTa B TOM BHJeE, KOTOPHIH NMpeaycMOTpeH AeicCTBYIOMMMHU
TpeDoBaHHAMH apXuBHOH cmyk6bl. Ecnn pganubie mo yueGHomy roay XpaHATCA B
JNEKTPOHHOM BHAE, CBOJHAs BeJOMOCTh MOXET OBITh NepejaHa B apXuB cpasy r0
3aBepLICHHH BENICHHA YYeTa B COOTBETCTBYIOIEM KIIaCCHOM JXYpHae.

3.3. Tlpu BeneHuu ydera B 3NEKTPOHHOM BHIE HeOGXOAMMOCTL BBLIBOIA
AZHHBIX Ha Ne4aTh MJIA MCNOJIL30BAaHHMA B KauyecTBe JOKYMEHTa OIpefesercs
COOTBETCTBHEM HCMONb3yeMoii MHpopMaunoHHoit cucremsl [OCT PUCO 15489-
1-2007 «Cucrema crannaprtoB no undopmauuu, 6ubanoredHomy u H3]1aTe/IbCKOMY
Aeny. Ynpasienue noxymentamu. OGuue tpeGosanusy.
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